

[image: A blue and black logo

Description automatically generated]
[bookmark: _GoBack]
Person Specification
	Job Title:
	Senior Official 


	Service Area/Team:
	Legal and Casework

	Grade:
	



The person specification outlines the main attributes needed to adequately perform the post specified.  
	
	Essential
	How identified

	Qualifications

	
High Level of Education

Legal Qualification
	



	Appropriate qualification to be verified at interview or from records.

	Experience

	
Committee Servicing
Policy Development
Casework
Settlement Agreements


	





	Past employment activity record.
Performance in related selection methods.

	Training

	
	
	Past training history from application form.
Selection process by demonstration of ability to display knowledge and skills at the interview.

	Circumstances (Personal)

	
	This should be things like: do you need to work weekends? Shift work? Evenings? Do you need to be able to drive to do the job? 
	Ensure candidates are aware of these requirements from the job description and at interview.


	Practical and Intellectual Skills

	
Negotiating
Adaptability/Flexibility
Communication (verbal)
Communication (written)
Research
Teamwork
Microsoft Office 
Education Law (teachers’ terms & conditions)
Employment Law
Criminal Law
Trade Union Law
Personal Injury
Pensions
Education Service
NASUWT
	











	Performance in related selection process.
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